FEED:FUTURE

The U.S. Government's Global Hunger & Food Security Initiative

ANNOTATED INSTRUCTIONAL
SCREENSHOTS

(same as Annex IV in the FY16 FTFMS Guidance)

Click on the links below to jump directly to the section you want.

e login Screen

e FTFMS Menu

e Enter Mechanism Information Screen

e List of your IMs

e Hidden vs. Shown IMs

e |M Details

e |M Details — Adding Tags

e |M Details — Adding Locations (“geotagging”)

e |M Details — Contacts / POC for project — enhancements this year!
IM Details — Life of IM (project length)
Select Indicators and Commodities Screen
Adding or Deleting Indicators

See Commodities selected for indicator

Adding or Deleting Commodities
Start Data Entry button
Enter Data & Change IM Status for submission

Enter Indicator Data Screen (main screen)

Validation of disaggregates

Enter or View Narratives Screen

Narrative Template selection

IM Performance Narrative (one per IM or project)
FTF Key Issue Narrative (one per USAID OU)
Download Reports and Check Data Entry Status Screen

Report Choices (Custom Reports)

Indicator by Data Source Report — part 1

Indicator by Data Source Report — part 2

IM Details Report — new this year!

October 2016




Annex VI: Annotated Instructional Screenshots

These screenshots explain exactly how to use FTFMS

Login Screen
Go to www.ftfms.net

A |&] https: | jwwes.Fefms.net j@ IRIEIE o2l
File Edt Miew Favortes Toos  Help % @Convert - [ Select
i Favarites | 5 &) -
EFFms || Enter your full e-mail address

(such as kawest@USAID.gov)

Enter your password from last year. Or
enter your temporary password if you are

/ \ Username |

a new user or forgot your old password
Password

(see “forgot password” box below). A 2 I
password reset screen will appear. - Log In

FTFMS passwords last for 90 days. e

USAID SECURITY/MCHNITORING STATEMENT

You are using an official United States Gowvernment system, which may be used only for authorized U. 5. Government purposes. Unautherized access or use of this system may
subject you to administrative, civil, or criminal actions, as well as fines or other penalties. In accordance with Federal Regulations, employees hawve "a duty to protect and
conserve Government property and must not use such property, or allow its use, for other than authorized purposes.”

This computer system may be menitored and infermation disclosed for g tem, to ensure that the system
is authorized to facilitate protection against unautherized acecess, and tg ne reasonable expectation of

privacy while using this system. Use of this system by any user, authori CI|Ck ”forgOt password” to have a
Forgot password temporary password sent to your e-mail

T

address. You will be asked to set a

. mpatible with Internet Explorer 5.0
custom password when you log in. ired screen resolution is 1024x7E5.

Change Password
* - Required Field

If you would like to use the auto generated password, click "Save’ to
log in. The password will be sent via e-mail for future use.

If you prefer to create a custom password, please enter it below
(press "auto-generate” if you change your mind)

FTFMS Password Requirements:

Al least 12 characters

= Mo more than 3 sequential letters

» Password should not contain any portion of username longer than 2
characters

~ Password can't begin or end with a number

= Must include characters from at least 3 of the following groups:
uppercase,_ lowercase, symbols, numbers.

= Must not repeat previous passwords

You can also have the
system auto-generate a

+ new password for you that
will be sure to meet the
password criteria.

New Password® esssssssssss

Confirm Password® essssess

Auto-Generate




FTFMS Menu

FEEDIFUTURE . i b e

(‘ Welcome, John Spears |
> /\ >> Home Page i
i g Use the menu to navigate from screen
= to screen, or click on the links at the

H P .
) St il = bottom of the Home Page. (You will only
A Enter Mechanism Information see the menu options you need.)
B Select Indicators and Commodities
— . = o
= Enter Indicator Data = N

Enter Indicator Data Download Reports and Check Data Entry Status
%) Enter or View Narratives A,
k) ]

D Update or View Budget Data Enter or View Narratives Explore Indicators
%7 Download Reports and Check Data o z
“« Entry Status D ;}}
= ) Update or View Budget Data Configure & Setu
|_! Explore Indicators g P
';’;"‘ Configure & Setup

Enter Mechanism Information Screen

Go to this option on the menu

( "-ﬁ >> Home Page

Menu

"ﬁf‘ Home Page

i

| Enter Mechanism Information

o
|

Select Indicators and Commodities

1)) gl

Enter Indicator Data

1 Enter or View Narratives

'_..
s

Update or View Budget Data

Download Reports and Check Data
Entry Status

| -..:..I IJ___I

Explore Indicators

5| [

Configure & Setup




Enter Mechanism Information Screen (continued...)

T
FE E D E FUTU RE 7.l --USAID Missions / Offices: Choose your Mission or Office from

£\ ) ) the drop-down menu (should be the only option) and click “Go.” s !
i | == Enter Mechanism Information

“Menu” /

--Implementing partners: You will be able to select your IM (th

+ Search

+ Screen Instructions (click here to edit screen instructions)

one(s) assigned to you in your system user profile)....Email
Support@FTFMS.net and copy your USAID contact to request
additional access.

+) Export/Print

- wumrent Selection
Reporting Organization:

Bureaygl Africa

--Other USG Agencies: Select your office/post/project, as
applicable. You will only be able to see projects in your Agency.

Operating unit: Democratic Repi

Prime Partner: All

You can export the list of

mechanisms to Microsoft Excel. Display Hidden Projects
. . g Total EY Configure
Award Number Impiementing kechanism FPrnime Partner E — =

50661 TBD Agriculture Policy Support TBD 0 2013 @ a'ﬁ’
W -
49234 Cassava Il Supplement International Institute of Tropical 1 2012 P a_ﬁ/
o PR Agriculture, The =
7 42324 AID-622-A-00-00014  Farmers to Market (Paul Carlson The Paul Carlson Partnership 1 2009 @ G
oF Partnership) —
Food Production Processing and a_ﬁ/
v 42229 AlD-623-C-11-00008 Marketing Activity (FPPM) Development Alternatives, Inc. 3 2012 [ 4 —



mailto:Support@FTFMS.net

Enter Mechanism Information (continued...)

FEEDEFUTU RE Feed the Future Monitoring System Help | About JLog Out

(-- /\ ) ) Welcome, John Spears |
| => Enter Mechanism Information

+ Search

+ Screen Instructions (click here to edit screen instructions)

+ Export/Print

Current Selection

Reporting Organization: USAID v
Bureau: | Africa Mission users / Agency POCs: Click on the v
green checkmark to hide an IM that is a

Operating unit: Democratic Republic of {
duplicate or will not be used (e.g. “Program

Marketing Activity (FPPIM)

Prime Partner: All v
Support” or a similar IM), or is closed out.
s ud
IMs can be recovered by selecting “display B
. . . —
hidden projects” at the right. —
Display Hidden Projects
[l
. A5G TBD Agriculture Policy Support TBD 0 2013 @ a'é)
v’ -
International Institute of Tropical a_—ﬁJ
42234 Cassava Il Supplement Agriculture, The 1 2012 @ —
7 42324  AID-623-A-09-00014 Ea”‘"em o L ([P (Cmie The Paul Carlson Partnership 1 2009 @ G
o artnership) —
Food Production P i d 2
42229 AlD-623-C-11-00008 ood Froduction Frocessing an Development Alternatives, Inc. ’ 2012 @

IM Details: Each row in the list is a
different IM / project / activity. Clickon _
the pencil icon in the “IM Details”
column to see more identifying
information about each one. A pop-up
screen will appear. See next screenshot.




IM Details

« C | 8 hittps//testing.ffms.net/de

Implementing Mechanism Details

IMID: =

IM Name:

Prime Partner: *

Type:*
Award Number: *
Reporting Organization: *

Operating Unit: *
Benefiting Country: *

IM Tag:

Worar I sname

_—
11 Guiclaine fior OF Raport |1 %7 [ USARD - Calandsr =7

) FTRMS
| Aates | Aqueduce  [E] FTFMS Development Fasrn Defervders « Af,..

Prirme Partnes: * .

Operating Unit: *
Benefiting Country:

Mt 27510

1 Hame:

Typa:i* D

Award Number: *  AD-606-4-11-0000i

Repaorting Organization: © L

A | o pricultural Productivity

CAM Test
Climate Change
testing
testing 2

27510

Integrated Improved Livelihood Program

Cooperative Housing Foundation Inc

Direct Grant/Cooperative Agreement
AlD-696-A-11-00008

USAID

Rwanda

Abc
Afghanistan
AFR-5D
African Union
Albania
Algeria

Agricultural Productivity
CAM Test

Climate Change
testing

testing 2

This screen appears after clicking on the pencil
icon in the “IM Details” column (see “Enter
Project Information” screen — previous
screenshot).

Make sure basic implementing mechanism

information is correct.

USAID staff: You must enter updates or
corrections in your Operational Plan (OP) in the
NextGen system (formerly FACTSInfo), since our
systems are connected. Then changes will appear
in FTFMS the next day. Let us know if you need
help communicating to your Program Office to
make these changes.

Other USG Agencies: You can make updates/edits
directly in FTFMS.

Please contact us at Support@FTFMS.net if you
are unable to locate an implementing mechanism
(IM) / activity / project.

* FACTSInfo Transferred

i

FOR USAID only:
Most IMs were transferred from your
OU’s Operational Plan via NextGen
(formerly FACTSInfo). For FACTSInfo-
transferred IMs, fields with a red “*” are
locked in FTFMS. Edits to these fields
must be made to your Mission’s 2016 OP
in NextGen (NextGen pushes updates to
FTFMS daily).

Some IMs are created in FTFMS directly.
This is usually done to create a
placeholder when an IM does not appear
in the OP for some reason. In this case,
fields with a red * will be unlocked and
you can make updates directly.



mailto:Support@FTFMS.net

IM Details (continued...)

Implementing Mechanism Details
* FACTSInfo Transferred

IMID:* (27510

IM Mame: Integrated Improved Livelihood Program

Prime Partner: * . . X
All choices for these IM details on this screen in FTFMS are in
the boxes on the left, and you must use the arrows in the

middle to make selections and move them to the box on the
right side.

Benefiting Country: *
enefiting Country:*

Afghanistan
AFR-5D
African Union
Albania
Algeria

Agricultural Productivity
CAM Test

Climate Change
testing

testing 2

-

Create new

IM TAGS: T

Tags are helpful for labeling IMs/projects/activities by a topic, by cross-cutting
theme, or by other designation, such as all of USAID’s coffee-related efforts.
Please select all tags that apply. If needed, create a new tag (select “create new”).




IM Details (continued...)

KEY ISSUE (USAID only):

Implementing Mechanism Detall . i
- - Key Issue selections (for USAID IMs only) come
* FACTSInfo Transferred

over from what was assigned in your

Create new
e Operational Plan (OP) in NextGen.
Key Issue: ™ . i Buildi P (OP) urity - Dairy (DRY)
Capacity Buildifrg—remer o pevemopenT iRz o T = groTTe ano roon security - Feed the Future (FTF)
Capacity Building - Trade Capacity Building (TCE) Economic Opportunity - Microenterprise (MCE)
Climate Change and Environment - Biodiversity - Indirect (BID Cender and Women's Programs - Cender Equality/Women's Em
Climate Change and Environment - Biodiversity (BID) < nvesting in People - Health Elerments (HLTH)
Climate Change and Environment - Combating Wildlife Traffick
IM CONTACT:
M Conlact.‘ PTaRIZIMand, Taice lpﬂaﬁmmana@usala.gov! (8T
Kayisanabo, Fina (fkayisanabo@usaid.gov) (Other)
Kibe, Waringa (wkibe@rw.chfinternational .org) (Other)
Mbagurire, Jean Pierre {jmbagurire@rw.chfinternational.org} {Q SeIeCt contacts fOI" eaCh IM.
Remove Contact AddCentact | NEW!!: Select “Add Contact” and then
Locations: p,anga hoose what type of contact they are
Rwanda-=5Southern Province->Gisagara ,
Rwanda->Southern Province->Huye (see next screen shot). It’s very
Rwanda-=»5Southern Province-»Nyamagabe Q
Rwanda->Southern Province-»>Nyanza |mportant that a” USAID AOR/CORS

Rwanda->Southern Province->Nyaruguru
Rwanda->Western Province->Karongi
Rwanda->Western Province->Ngororero
Rwanda->Western Province-=Rutsiro

are identified and labeled as such.

Remove Location adgflocation | All previously entered contacts were
Fiscal Year Created: * 2011 placed in the “Other” category by
from (YYYY) wry] default, but you should update them
Life of IM: * .
2011-074 2011 to their correct “Contact Type”.
Save Cancel
Climate Change ang/Environment - Biodiversity (BID) < nvesting in People - Health Elements (i§

Climate Change ggd Environment - Combating Wildlite Traffick

ADD NEW PROJECT CONTACT:

IM Contact: Hakizimana, G&trice (phakizimana@usaid.gov) {f

Kayisanabo #ina (fkayisanabo@usaid.gov) (Othe

Add llll'ermhd: M e Use the new “filter” feature to more easily find
contact names. Anyone with an FTFMS account is
already populated in your list of options. Or you

Contact ( Fliter ): * = -~ Select —- can hit “create new” if a contact does not have an
Location Contact Type: '  -- Select -- FTFMS account.

Activity Manager

Mission Contac Find the contact’s name, choose the type

Other of contact they are, and hit “Add”.
———— i ————————————————————————————————————————




IM Details (continued...)

* FACTSInfo Transferred

LOCATIONS:
Capacity Bu

capacity Bu| Please geotag ALL of your IMs using the Location feature here, as this enables
Capacity Bu

Key Issue; *

us to map where our initiative is working and improve our data analysis by
overlaying maps of where we work with climate change information, crop
IM Contact: i information, population or disease information, etc. for more informed policy

decisions, programming priorities, establishing zones of influence, etc.
Mbagurire, |

Locations: Rwanda ‘

Rwanda-=Southern Province->Gisagara
Rwanda->5outhern Province->Huye
Rwanda->5Southern Province-»>Nyamagabe
Rwanda->5Southern Province-»>Nyanza
Rwanda->Southern Province->MNyaruguru
Rwanda->Western Province->Karongi
Rwanda->Western Province-=MNgororero
Rwanda->Western Province->Rutsiro

. Remove Location Add Location
Fiscal

FAT AN

from (YYYY) ta (¥YYY)
Life of IM: *

2011-07- 2016-07-

ADD NEW PROJECT LOCATION:

1P Il I NN P T ol O 0 PRI Il A
Hit “Add Location”, then choose the location of where this project is
working down to as granular as you have for this IM/ project:

Admin Level 0 = —— Select —— --Admin Level 0 (Country)

--Admin Level 1 (state or province level)
Admin Level 1 -- Select --

Location Admin Level 2

--Admin Level 2 (district or county level)

Add all areas where the project is working. If working on
national-level policies, just choose the country level (Admin 0).

Add Cancel

e HIt “Add”. You can hold the “shift” key
remove| to select multiple locations at once. tion




IM Details (continued...)

LIFE OF IM:
Please be sure the first and last year of the
IM/project/activity is listed here! This tells us when

" FACTSInfo Transferred
to expect results and out-year targets from you.

Remove Location

Fiscal Year Created: * 2011

from (YYYY) o (YYYY)
Life of IM: *
e 2011-074 2016-07+

Local partners leveraged /

Abt Associates Inc
involved:

Abyssinia Bank
Academy For Educaticnal Development I.OCAL / NON'LOCAL PARTNERS LEVERAGED:

Please list any partner organizations (local and non-
Action For Enter] local) other than the Prime Partner (which is already
Acumen Fund

Addncn listed at the top). You can select from the lists or
click on “create new” to enter a new partner. This

Non-local partners leveraged / mocines Ine

Involved: . cinia Bank information allows us to search by partner name and

Academy For Educaticnal Development
ACDI/VOCA

ACPA

Action For Enterprises, Inc

Acumen Fund

TRADING COUNTRIES (Regional USAID Missions only):
Trading Countries: . : . :
rading Countries iLﬂ;{E:g Choose the countries here for the “intra-regional trade”

Benin indicator to populate correctly.
Botswana
Brunei
Burkina Faso

helps answer Front Office information requests.

<

Be sure to hit “Save”
so you don’t lose your information!

Once you enter all these IM Details, this info will
carry forward each year this IM / activity /
project is active in FTFMS.

You can always correct or edit if needed but you
will not need to re-enter the same info each year
(phew! Right?!)

10




Select Indicators and Commodities Screen F E E D 5 F UTU R E F

: « ) .. Select Indicat d
After you check / update the IM Details for each of your IMs / k 1.1.;:. j == czfn%n?:m;asm an
projects / activities, then go to the “Select Indicators &
Commodities” screen, which is next on the dropdown menu. “2> Home Page
id
CORs/AORs/Project Managers: Please make sure each of your /| Enter Mechanism Information

IMs/projects has the correct selection of indicators for the IP to
report on that year!

§2 Sselect Indicators and Commodities

Enter Indicator Data

| FEED&FUTU RE Feed the Future Monitoring S0 Emar of Wink Marowivee

f ('\ - SelectIndicators and D Update or View Budget Data

\ 4 c diti
Menu ommeodities = Download Reports and Check Data
~~ Entry Status

+ Search

+ Screen Instructions (click here to edit screen instructions)
+ Export/Print Choose the implementing mechanism / activity /

= (Gl SR project from the drop-down menu. Then hit “Go”.
Reporting Organization: USAID

Bureau: Africa USAID Mission users: select “all” to see all IMs
Operating unit: DemocrgyC Republic of the Congo v
Implementing Mechanism: All v

Leave this checked. FTFMS will send e-mails to the

implementing partners once data entry is opened.

Implementing Mechanism / Indicator / oany 1 Show Numbers
Indicator / Implementing Mechanism / Indicator / Enable Notification Deliv w
Commodity Commodity Implementing Mechanism Save

# of Implementing
View Mechanism Configure
Status

Implementing Mechanism / Indicator | Commodity Indicators | Commodities

+ 50661: Agriculture Policy Support =
Click the “+” next to an IM name to see selected

indicators for that project.
Click “add indicator” to select more indicators

Start Data Entry =
+ 42234: Cassava lll Supplement Start Data Entry =
&+ 42324 Farmers to Market (Paul Carls| Start Data Entry ——

+ 42229: Food Production Processing a|

,from a list of the FTF indicators. Start Data Entry —

+ 28501: Integrated Health Projeg Start Data Entry =

You will see a similar option for indicators that

+ 42364: Jenga Jamaa Start Data Entry =

require a commodity. Click the “+” sign next to

FTFMS Only Pgg#Pool Malebo Rice | the jndicator and choose from a list of

Start Data Entry —

esources to improve food security in Eastern DRC (RISE) Details Start Data Entry =

Details

Start Data Entry

11




Select Indicators and Commodities screen (continued...)

32353 Tuendelee Pa@/ Once the list of indicators appears, you can: Details
' through USG-supported programs LS project no longer reports on (don’t worry, Sheet;
. . . |
e hectares of land und historical data is always saved!) Reference
F4 = technologies or management practices - : . T Sheet
(RAA) (WOG)(disaggregation by: Techn{ --Add indicators for this project to report on Sheet
o by clicking “Add indicator” at the bottom and a
4.5.2(7): Number of individuals who 4 ¥ g ) )
> — supported short-term agricultural sgftor | POp-up window will appear from which you can Reference
- security training (RAA) (WOG){djfagared select from a list of all the FTF indicators. Sheet,
individual, Sex )
4.5.2(13): Number of rural ousenolds benefiting directly from Reference
Al USG interventions (RAAMIIsaggregation by: Mew/Continuing, W
Gendered Household Jpe ) _
4.5.2(42): (4.5.2-280 Number of for-profit private enterprises,
producers orgargfations, water users associations, women's
groups, trade gfd business associations and community-based Sy
<= organizationgl(CBOs) that applied improved organization-level W
technologyfs or management practices with USG assistance —
(RAA) (YO GE)(disaggregation by: Type of organization,
New/gbntinuing )
Add Indicator
Add indicator x®
" - Required Field
Sort indicators by:
| FTF Results Frameu‘rk ¥
FTF Results Framewgrk
All ¥
Indicators
O .5.2(5): Number of farmers and others who have applied improved technologies or management practices with USG
ssistance (RAA) (WOG) s
5.2{11): Number of for-profit private enterprises, producers organizations, water users associations, women's groups, ~
|| Qgrade and business associations, and community based organizations (CBOs) receiving USG food security related Tt
rganizational development assistance (RAA) (WOG)
|| p.5.2(29): Value of agricultural and rural loans as a result of USG assistance (RAA) (WOG) i
| B.5A(17): Kilometers of roads improved or constructed as a result of USG assistance (RAA) (WOG) i
[ B.5.1(25) Number of households with formalized land with USG assistance (RAA) (WOG) i
O 5.1{28): Hectares under new or improved/rehabilitated irrigation and drainage services as a result of USG assistance
RAA) (WOG) s
P
Add Cancel
—

12




Select Indicators and Commodities screen (continued...)

EG.3-6, -7, -8: (4.5-16,17,18) Farmer's gross margin per hectare,
er ammal or per cane ohiained with USG assmtanﬂe {RAA}
|

Commodity J g

require a commodity. Click the “+” sign next to
the indicator, and then “Add Commodity” will
appear and you can then choose from a list of
commodities.

EG.3-6, -7, -8: (4.5-16,17, @/ Farmer's gross margin per heclare,
_ per animal, or per cage abtained with USG assistance (RAA)
(disaggregation by: s&mmaodity, Area/Production®alue of
SalesQuantity ojales/Purchased input costs, Sex of farmer )

| Add commodity |

General list of commodities Selected list of commodities

Animal feed - Other

Apples - Horticulture

Avocado - Horticulture

Bambara/Round nut (Vigna subterranea) -
Bananas - Horticulture

Beans (biofortified) - Dry Grain Pulses & Legu
Beans (non-biofortified) - Dry Grain Pulses &
Beans and pulses - Dry Grain Pulses & Legurr
Birds Eye Chili - Horticulture

Bitter Gourd - Horticulture

Bt cotton - Cottons

Butternut Squash - Horticulture

Cabbage - Horticulture

Camel {live} - Animal Products

Camel {meat) - Animal Products

Carrots - Horticulture

Cashews - Horticulture

Cassava - Roots, Tubers & Other Staples
Cattle (Beef) - Animal Products

Cattle {live} - Animal Products

Cauliflower - Horticulture

Cherries - Horticulture

Chickens (poultry) - Animal Products
Chickpea - Dry Grain Pulses & Legumes

13




Select Indicators and Commodities screen (continued...)

General list of commodities

Animal feed - Other
Apples - Horticulture

Selected list of commodities

" Beans (biofortified) - Dry Grain Pulses & Legu

Avocado - Horticulture

Bambara/Round nut (Vigna subterranea) - D
Bananas - Horticulture

Beans (non-biofortified) - Dry Grain Pulses &
Beans and pulses - Dry Grain Pulses & Legurr
Birds Eye Chili - Horticulture

Bitter Courd - Horticulture

Choose from the commodities at the left and
click the middle arrow to move your selections
to the right-hand box.

Click “Add”.

Bt cotton - Cottons
Butternut Squash - Horticulture
Cabbage - Horticulture

Camel {live} - Animal Products

Camel {meat) - Animal Products
Carrots - Horticulture

Cashews - Horticulture

Cassava - Roots, Tubers & Other Staples
Cattle (Beef) - Animal Products

Cattle {live} - Animal Products
Cauliflower - Horticulture

Cherries - Horticulture

Chickens (poultry} - Animal Products
Chickpea - Dry Crain Pulses & Legumes
Chili Pepper - Horticulture

7 -

EG.3-6, -7, -8: (4.5-16,17,18) Farmer's grog

animal, or per cage obtained with U
{disaggregation by: Commgg realProdl

Once you hit “Add”, your commodity will now
appear back under the indicator.

Sales/Quantity of j

urchased input costs, Sex of farmer )

. Beans (biofortified) {(Dry Grain Pulses & Legumes) I

Add Commodity

You will need to add commaodities (just like shown above) for two additional indicators
this year, because of changes made during the redesign process:

o --EG.3.2-17 “#Number of farmers and others applying ...”

o --EG.3.2-18 “Number of hectares under improved technologies...”




Select Indicators and Commodities screen (continued...)

Y ) Welcome, John Spears |
(/_; .- Select Indicators and

Menu Commodities

+ Search

+ Screen Instructions (click here to edit screen instructions)

+ Export/Print

- Curent Sefecton After you’ve confirmed / updated the indicator

Reporting Organization: | USAID selections for each of your IMs/projects, you

Bureau: Africa need to hit “Start Data Entry” to open the M
Operating unit: Democratic Republic of IMplementing Mechanism (IM) for data entry. v
mplementing Mechanism: | Al Implementing Partners (IPs), or anyone else, will .
not be able to enter data until this step is

completed. \

Implementing Mechanism / Indicator / Commodity / Show Numbers
Indicator / Implementing Mechanism / Indicator / Enable Ngtification Delivery ¥
Commodity Commodity Implementing Mechanism Save

Implementing

Implementing Mechanism / Indicator / Commodity Mechanism Configure

Indicators | Commodities

50661: Agriculture Policy Support Details

+ 42234 Cassava lll Supplement Details =
7+ 42324: Farmers to Market (Paul Carlson Partnership) Details =
+ 42279 Food Production Processing and Marketing Activity (FPPIM) Details Start Data Entry =
+ 28501: Integrated Health Project (IHP) Details Start Data Entry =
+ 42364: Jenga Jamaa 2 Details Start Data Entry =
X+ Era,:lil\r‘:]i g:?:lg (F;%(?CI\:)F’OOI Malebo Rice Intensification Project (Winrock- Details Start Data Ent ;
+ 42355: Resources to improve food security in Eastern DRC (RISE) Details Start Data Entry =
+ 42353: Tuendelee Pamoja Details Start Data Entry —

15




Enter Indicator Data Screen (Part 1) FEEDEFUTU

Now you can go to the “Enter Indicator Data” option in the dropdown menu. Yo 2, Select Indicators and
Commodities

Menu

can get to this same screen by choosing the = icon next to an IM’s name P T Poa
(AFTER the “Start Data Entry” button has been clicked.) =

\,| Enter Mechanism Information

23
%__,J Select Indicators and Commoditles

Implementing Mechanism / Indicator / Commodity / Show Numbers B Enter Indicator Data
Indicator / Implementing Mechanism / Indicator / Enable Notification Delivery =
Commodity Commodity Implementing Mechanism Save -
. Enter or View Narratives 9
Total #of (CIpE ST |
Implementing Mechanism / Indicator / Commodity Indicators | Commodities Me;mlssm Configure £ Update or View Budget Data
+ 50661: Agriculture Policy Support Details Start Data Entry = Download Reports and Check Data
.~ Entry Status
+ 42234: Cassava lll Supplement Details Start Data Entry
Explore Indicators

(=99

Configure & Setup

Implementina Mechanism / Indicator / Con

Once on the “Enter Indicator Data” screen, choose your
Implementing Mechanism (IM) / project / activity from the drop
down menu if it is not already selected, and hit “Go”. I Help | About | Log Out

Welcome, Emily Hogue !

== Enter Indicator Data
Menu

+ Search

+ Special Ingtructions [click here to edit special instructions

+ Screen Instructions (click here to edit screen instructions

+ Export/Print

Submit’Approve Data
Current Status:  IP Data Entry

Submitted Versions

Available ,

T ————
ions: - Select Action —- l_ Go
—_

- Current SeleX
eporting Organization: USAID
Bureau: Bureau for Food Security

Operating unit: USAID/BFS HQ

Prime Partner: Al

Implemeging Mechanism: The Africa Leadership Training and Capacity Building Program (AFRICA LEAD)

\  VERYIMPORTANT

Implementing Partners: After data entry is complete (steps for that discussed in next section), come back to
this orange status bar, select “Submit to OU” from the dropdown menu of “Available Actions” and click “Go”.
This action sends your reported data to the USAID Mission, Office, or USG Agency HQ for review. .

al;l;l;l;l;

USAID Mission Staff: Data entry will be locked for you until one of two things happen: —
1. The implementing partner enters data and submits it to you.
2. You bypass the implementing partner stage (because the implementing partner is not using FTFMS).
Bypass the implementing partner stage by selecting “Submit to OU” for them and click “Go.”

Mission Staff: Once your data entry and/or data review is complete, please select “Data Approved by OU” and
H “" ” 16
click “Go” to send the data to BFS. I——




Enter Indicator Data Screen (Part 2)
Once you’re ready to enter data, select your IM from the dropdown menu (if it’s not already selected), and its indicators

will appear underneath for reporting.

- Currant Selection
Reporting Organization:  USAID
Bureau: = Africa
Operating unit:  Comoros

Prime Partner:  All

Implementing Mechanism: = Kate's TEST mechanism
Choose the implementing mechanism

from the drop-down menu if it is not —
already selected. Hit “Go”.

Bdb AE AR AR AR

Indicators selected for the IM will appear. Move between indicators using the drop-down menu.

Calculate totals

Indicator data

EG.3.2-6: (4.5.2-29) Value of agricultural and rural loans as a result of USG assistance (RAA) (WOC)

Indicator:

Go to Mext Indicator >>

2010 — e | a0t | aoth
Emmmm Targe
Add

<< Go to Previous Indicator

Enter data in the yellow cells:
4cal raders/assemblers
, --FY16 actual (FY16 target column
Wholesalers/processors . .
will be un-editable because you set
QOthers )
o e Nat Availab targets for this last year)
Izaggregaies Mot Avaliable
g? _g --FY17/18/19 out-year targets
Sex of recipient Please note that the
Mal . .
Fa ¢ | total for each FTFMS will sum the disaggregates
- disaggregate must for you and populate the blue/gray
Joint match. FTFMS will total cells. Hit the “Calculate
n'a ”
Dissgareade | alert you if they do Totals _button to_see the sum
not match. FTFMS is calculating.

" Fistrams | Lastvame | Commentcats | inplamantig Mechanim Comment

fdd comment about this mechanism (not about an indicator)

~ Do not add deviation narratives or
Click “Add” to enter a deviation narrative or indicator .
indicator comments here. Only
comment (different from an IM comment, which is at
enter comments that apply to the
I
e Lot i entire implementing mechanism.

Type the deviation narrative/indicator comment into
the box that will appear. FTFMS will alert you to enter
a deviation narrative for results that are 10% above or
below target (unless you already entered it).
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Enter Indicator Data Screen (Part 2) (continued...)

- Gurrant Salection

Reporting Organization:  USAID

Bureau:  Africa

Operating unit: = Comoros

Prime Partner: = All

Implementing Mechanism: = Kate's TEST mechanism

After you enter your data for each
indicator, hit “SAVE” and then move
to the next indicator.

Indicator data

Indicator; | EC.3.2-6: (4.5.2-29) Value of agricultural and rural loans as a result of USG assistance (RAA) (WOC) Caleulate totals

<< Go to Previcus Indicater Go to Next Indicator >>

oo | a7 | 2 | e |
T IT
300.00

EG.3.2-6: (4.5.2-29) Value of agricultural and rural loans as a 2015
result of USG assistance (RAA} (WOG)

Save

Type of loan recipient l 0000 )
Producers P 20000 T
Local rraders/assemblers P 100.00

Wholesalers/processors

Others

Disaggregates Not Available
Sex of recipient

Male

Female
Joint
nfa

Disaggregates Not Available

| | Fintrame | Lastname | Commentdato |

Add comment about this mechanism (not about an indicator)

Implementing Mechanism Comment

See how the $100 in loans to male recipients + the $200 in loans to female recipients
adds up to a total of $300 in loans. This $300 also matches the other disaggregate above
(“Type of loan recipient”), which indicates that out of the $300 total loans amount
received, $200 of it went to people who are producers and $100 of it went to people
who are local traders. Again, for a matching total of $300.

18




Enter or View Narratives Screen

In addition to reporting indicator data, narrative reporting is also required.

See page 12 of this guidance.

As a reminder, FTFMS requires four different narratives

The Deviation Narratives and Indicator Comments are done in the

indicator data entry screen as shown above.

IM Performance Narratives and the FTF Key Issue Narratives are

done in the “Enter or View Narratives” screen in FTFMS.

Indicator deviation
narratives

Implementing
Partners (IPs)

I §

Required if the FY15 actual
deviates +/- 10% from the FY15
target. Deviation narratives
may be short (two or three
sentences), but must directly
address the deviation and its
cause.

Indicator comments | IPs

To provide details on a specific
indicator, list public-private
partnerships being counted (for
PPP indicator), list technologies
ready for dissemination (tech
indicator), explain unique
circumstances or outline data
collection challenges.

(Refer to the indicator PIRS to
determine if specific comment
is required for an indicator.)

IPs
...One per IM

IM performance
narratives

(see template pg.12)

To explain what the IM is doing,
explain the context not evident
in the numerical data, discuss
successes and challenges, etc.

OUs

...One USAID OU
—same as the
PPR

FTF Key Issue
narratives

(see template pg.12)

To provide an overall picture of
the OU’s efforts in the FTF
Initiative and discuss
overarching goals, ZOl selection
(Focus Countries only), overall
country context, and to help
interpret FTFMS data and
prepare for the FTF Portfolio
Reviews.

FEED:FUTURE:

Select Indicators and

(. Y
i Commodities

 Menu

"E\ Home Page

._.’\.:' Enter Mechanism Information
E:l Select Indicators and Commodities

Enter Indicator Data

\ Enter or View Marratives

D Update or View Budget Data

= Download Reports and Check Data
A

Entry Status

| Explore Indicators

:?* Configure & Setup

Implementina Mechanism / Indicator / Con
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Enter or View Narratives Screen (continued...)

FEEDEFUTU RE Feed the Future Monitoring System

Welcome, Kate West !
¥ >> Enter or View Narratives

Menu

IM Performance Narratives: Ensure the IM for which you want
to enter narratives is selected, if it’s not already. Click “Go”.

+ Search

+ Screen [nstructions [click hers o edil screen instruclions)
+ Exparl/Print

- Gurrent Selection

USAID Mission users: To enter your Mission FTF Key Issue

Narrative, be sure to select the IM titled “High-level Indicators —

xx country name”(for Focus Countries) or “FTF Key
Issue/Smallholders” (for Aligned Countries).

Operating unit:  Comaros

Prime Partner:  All

Implementing Mechanism: = Kate's TEST mechanism /

Reporting Organization:  USAID

-

Bureau: | Africa

-

ELAE 13

ar

- |

Performance Marratives Planning Narratives Other Reporting Documents

vast Modfiled On Last Modified By

-

There are three tabs on this screen:
(1) the “Performance Narratives” tab = IM Performance and FTF Key Issue

EY Year Narratives

EY 2015 "Kate's TEST Nchanism (2) the “Planning Narratives” tab = Imported narrative from the OP in NextGen —
for your reference only;

(3) the “Other Reporting Documents”, where you can upload Annual Reports,
photos, etc.

Historical docum w of previous ro

Marrative Type Click “Add Narrative” to open the box here. Select the template you
Performance Narratives need:

Tammlata *

o — Selecs -IPs should be doing IM Performance Narrative [one per IM];

IM Performance Marrative (Multi Tabs)
FTF Key Issue (Multi Tabs]

'Kate's TEST mechanism --USAID Mission staff should be doing FTF Key Issue Narratives [one

\ per Focus Country OU]
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Enter or View Narratives Screen (continued...)

IM Performance Narratives in FTFMS:

aquired Fiald &

New this year! The sections of the narrative should be entered on
g:::r[r:;}ng different tabs in FTFMS so we can extract them separately later.
IM Performance Narrative (Multi Tabsil | Click on each tab to show the data entry field where you should type.
Instruction
Please complete all 5 sections: Project Summary, 23, Challenges, Description of Expected FY Activities.
Narrative Title *
Kate's TEST mechanism
[ Project Summary Reporting FY Performance  Successes Challenges Description of Expected Activities ]
{Cwe short paragraph listing project context, geographic focation (for BFS mechanisms), purposs, scops, key pproaches, and goals. Mention the main beneficiznes and ey
stakeholdersparners—one option s fo mooifliodate the OF namrative, |
Marrative Text: * Total Characters: 654
B J U & E==5| |rragaph = FontFamily = | FontSie - 5= £E|
AaAGm R EE VP RCRE VP A
4 | J— — oo g | % x| 3|
Type the narrative in the text box (or cut/paste from a
\ Word/Google doc — formatting will be preserved) — but
you must paste each part under its respective tab.
Click “Save”.
Save

Close
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Enter or View Narratives Screen (continued...)

FTF Key Issue Narratives in FTFMS:

\ New this year! The sections of the narrative should be entered on a
uired Field
Narrative Noe different tabs in FTFMS so we can extract them separately later.
Performance Yarratives
Template * Click on each tab to show the data entry field where you should type.
FTF Key lssue (Multi Tabs)
Instruction
Please complete all § secticns: Overview, Z0| B35 & Success highlights and Challenges.
Narrative Title *
Overview Z0I PBS findings Value chainfoutcome targets  Other results Success highlights  Challenges
1-2 sentancs summary of Mizsion's overall objectives and approach fo implementing FTF, including largeat infansention aress (... key value chains).
Narrative Text: * Total Characters: 654
B I U& E=ZZ=ZE rmagach - Fontfamly = | FontSize - iE|
AR mE|akEs Joom| O & AR
| — e g % x| 3
Type the narrative in the text box (or cut/paste from a
\ Word/Google doc — formatting will be preserved) — but
you must paste each part under its respective tab.
Click “Save”.
Save Close

Narratives can be re-edited and/or deleted if necessary. Narratives submitted in prior years can be seen at the bottom.

Performance Ngfratives Planning Narratives Other Reportig@Documents

; Kate's TEST mechanism MNowv 19, 2015 Charisse McBride
” Kate's TEST mechanism w/ Ahmed's format Mow 05, 20156 Kate West

&
AOd Narrative

Historical documents for previous rounds
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- T
Download Reports and Check Data Entry Status Screen FEED:FUTURE:

« | .. Select Indicators and

Menu Commodities
After indicator and narrative data entry, you can also download reports in FTFMS 72> Home Page
(with data as far back as 2011!). Navigate to this screen in the menu: e ————

| | Select indicators and Commodities
Enter Indicator Data
() Enter or View Narratives

Update or View Budget Data

Download Reports and Check Data
° Entry Status

Explore Indicators

Configure & Setup

Implementina Mechanism / indicator / Con

Several tabs are available:

| FEEDEFUTU RE Feed the Future Monitoring System S s

Welcome, John Spears |

B - Download Reports and Check
"Menu’  Data Entry Status

+ Search Use the “Export Data by IM” tab to export data

+ Screen Instructions (click here to edit screen instructions)

for a specific IM exactly as the data appear on
+ Export/Print
the data entry screen.

- Current Selection

Reporting Organization: USAID . " v
poriing =ra The “Portfolio Report” creates a Word or PDF file of all
Bureau: Africa the IM details (tags, key issues, start date, COR, etc.) and v
Operating unit: J#mocratic Republiq the IM performance narratives. BFS uses this for the BFS M
Portfolio Reviews and for project fact sheets. “
By Status Export Data by IM Generate PPR Report Ponfol&eport Export Custom Reports
Narratives

Export to MS Excel file 21

Export Historical Data to Excel Custom Reports: Click

this tab to create

Data refreshed every 24 hours,

custom reports. See

next screenshot. e

The “By Status” tab tells Generate PPR Report (USAID OU staff only): This
you the actions taken by tab allows you to export your OU’s FTFMS PPR pieti Ve il
the implementing partner Report: Make sure your mission/office is selected el e @iere [
and the mission. and click “Go.” Click “Export to MS Excel File” for Performance Narratives. [tis
(Submitted, approved, current data (FY16 actuals and FY17-19 targets). o Gtz -mnpe il s Al
etc.) “Export historical data to Excel” will include all e et el Ol @l s

data since FY11, including current data. exported in a single file.
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Download Reports Screen (continued...) 2 Custom Reports

After going to the “Custom Reports” tab, there are two options of interest:

The “Indicator by Data Source Report”, which pulls the indicator results data in a variety of formats;

The “IM Detail Report”, which pulls a list of IMs / activities / projects for your Mission or office with all of their
identifying info, such as ID number, Award number, AOR/COR contact, etc. No indicator data is included in this

report.
FEED:FUTURE Hop | bt [Log O
E Feed the Future Monitoring System S | e
Welcome, Kate West !
(@ _, Download Reports and Check
Ty Data Entry Status
+ Search

+ Screen Instructions (click here to edit screen instructions)
+ Export/Print

By Status ~ Export Data by IM Generate PPR Report  Portfelio Report  Export Custom Reports
Narrati

Indicator by Data Source Report <=
Management Report
IM Detail Report
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Download Reports Screen (continued...) >
Custom Reports 2 Indicator by Data Source Report-part1

FEEDEFUTURE Feed the Future Manitoring System

Imdicators by Reporting Organizat] cn/OUSM aar

Click o collagso

This report is configured by moving options
. Subimitt Resed
from boxes on the left side to the boxes on Asquired ek

Rieporting the right side to mark your selections.
Organizatorn: *  Usail

4F

Bursau: | Africa

4

Ciporating wni: = Comaoros
Impdemazrting
Mechanizm All

4F

4F-

Indicabor Shabus: At

i
-

Indlcabor Groupirg: "

Bacy=inactwe Indicalors
indlcaios:

| Pressalence of

g Indicator Filter: Choose from the
HL.Z=-g: (4,75 w2 e ol Rouwse

drop-down menu if you only want to
see certain types of indicators.

Cormmodaity:

Indicators: Select as many

& . indicators as desired (use “shift” to
roupirgs: Hepaorting Jdrgan
Burcau

Oiperating Unit

choose more than one at a time). If
indicators are not selected, all
indicators will be selected by
default.

= Wmwe Dow

Taars:
Commodity: Filter by commodity if
you want (but this NARROWS the

. report output). All commodities will
WValuas: Baseline
Target

ALCTUa

be displayed by default.

Groupings: This determines how
Tags | samz the report output will be organized
Agricultural Markets and
Agricultural Productivity
Agriculture and Faood Sec
Agriculture /Nutrzicn Ingc

(e.g. an indicator with all IMs
contributing underneath, or an IM

first, with all its indicators

Include All in Repon
Convort bo Mebric Tons: @
Imcluda FFP IMs: -
Shosw "™ Hurmiber:
Shivw IM" Prima Pasrbrsr

" Show underneath, etc.). The report will be
grouped by the top grouping. Use
“move up” or “move down” buttons

Shovw 1N Locations: to arrange.
Shoey IM" Doviation Harratkses and ndlcabor Comments:
e S Farvniivatt-s—— v Y Years: FY11 is the first year of
*Cpbom requines FSRCvily Do incluced in Eroupings selechons
~Show Commocily Disaggregales Only bor Gross Manrgin anc incrmmental FTFMS data: but older data may be
Sakes mCicalors o Q
Grean apfions cnby included In Excel cutrul available for Africa OUs.
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Download Reports Screen (continued...) 2>
Custom Reports = Indicator by Data Source Report - part 2

IOUEERE. | pennrting Organization
Bureau

Ciperating Unit
Iralerennng Med Values: Choose which of the indicator data entry columns you want to

see in the report.

Tags: Choose tags to filter/narrow the report to only show those IMs
with the selected tag. See NEW geographic-related tags at the bottom
of the list.

Faars:

The bottom of the screen provides a variety of options for what you want to

be included / displayed in the report, including:

e Choose “Include All” to ensure closed-out (but legitimate) projects are
included in the report totals.

e “Show Disaggregates” (for more detail) or “Hide Disaggregates” (for less
detail and faster reports).

e Use the checkboxes next to “Include FFP IMs” or “Include Non-FFP IMs”
if you want to only see FFP data or see all but FFP data. By default, both
“regular” FTF and FFP results will be included (i.e. both are checked).

Waluas: ©

Tags:

Include &ll in Beport Show Disaggregatbes r
Irechude FFP INTS: o 4 nolude NonFFPS INS: o
| A Show " Humibor Show IM" Life Of Actulby

Yo IM" Prima Pasrbrr,

Show IM" Locations

5y IM® Divelaiion Marrathgf and indloator Commanks
Show IM" NyfaiffsaiCornmant Yisr

Shiovwr IM" Tags
WriAcHiEy" Commenks
Sort IR TACHwiby" Tikke

FY 21t ¥

iy el Inclucess In aroupings selechions
os Only for Gross Mangin and incmmeg

sl =i

"pton requines LY
"rEhow Commocily Cis=2gg

“Show Iiﬂ%activity" will add a row with start/end dates; 1

Submit and Export: Click “Submit”

Show IM number” will add another row with the NextGen / s e R eerfauesl, @k

FACTSInfo ID number (unique ID number per IM —same here as in o
he Excel i @_)I ill b h

F’s system). the Excel icon (will be at the top

right of the screen) to export to Excel.

The other options simply add a column in the FTFMS report output

to include whichever information you choose, including “Show Large reports can take several minutes
Prime Partner”, “Show IM Locations”, “Show IM Tags”, “Show (to an hour!) to run so only choose
IM/Activity Comments”, etc. what you need to see.
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Download Reports Screen (continued...) 2 Custom Reports - IM Details Report

The other option is the IM Details Report — new this year!

FEEDEFUTU RE Feed the Future Monitoring System

fi '/,"‘;, , Download Reports and Check
Weni? Data Entry Status

Welcome, Kate West !

+ Bearch
+ Screen Instructions (click here to edit screen instructions)
+ Export/Print

By Status  Export Data by IM Generate PPR Report ~ Portfolic Report  Export Custom Reports
Narratives

Indicator by Data Source Report

Management Report
IM Detail Report

FEEDEFU RE Feed the Future Monitoring System

IM Detail Report Choose the “universe” you want to Again, see the options on the left and
- Click to collapse see in the report (you will only have / move your selection to the right-hand
access to those projects allowed in box. Leave “Tags” and “Key Issues” blank
Reporting Organization: | Al your user profile). unless you want to narrow the report by
55482 those filters.

Agricultural Markets and Trade / 5
Agricultural Preductivity

Tags:  Agriculture and Food Security - Feed the Future (FTF) >
Agriculture/MNutrition Integration <
Building Resilience
Capacitv building
g ) q g
Agriculture and Food Security - Dairy (DRY) ChOOSE the IM DetalIS Vel d Ilke gl the
Agriculture and Food Security - Feed the Future (FTF) «“ ”
>
Capacity Building - Lower Mekong Initiative (LMI} report’ or Choose ShOW A” Columns for
Key Issues: | Capacity Building - Relief to Development (R2DT) . .
Capacity Building - Trade Capacity Building (TCB) eaCh Of these pleces Of InfO to ShOW.
Climate Change and Environment - Biodiversity - Indirect (BID Indirect)
Climate Chanae and Environment - Biodiversitg Sl
Include All in Report a (| Show All Columns (| Show Prime Partnar [_| Show Locations
@Includo FFP IM's [ Show Finanecial Type O Show Life of Activity
Ejlncludo Non-FFP IM's O Show Award Number O Show Local Partners
|_|Sort INVActivity Title )] Show Benefitting Countries O Show Non-local Partners
] Show Tags [ Show Trading Countries

For “Contact”, you can choose to show only certain
types, like a list of AORs/CORs, if you want. Just choose
from the dropdown. All Contact Role Types are

(T Show Key Issues

Show
(] Show IM/Activity Commaents for Year g 5015 2 |

) |_|Show Number ef Indicaters Assigned
InCIUded by defaUIt' (| Show User Groups Assigned )
P
After you make your selections, hit “Submit” to generate the report. A preview appears at ubmit —

=
the bottom of the screen, but hit the Excel icon (top right of screen) to export to Excel.
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